Century Baptist Church Wedding/Private Event Request Form

Event Description: ___________________________________________

 Please note: the church building closes at 9:00 PM on Saturday nights, 10:00 PM all other nights.  Events should be finished by 8:00 PM if they are scheduled on a Saturday night, unless prior arrangements are approved.

Date: _______          Beginning Time: ________          Ending Time: _______

Approximate # of persons expected to attend: ____________ Church Affiliation: ___________
Groom________________________________ Bride_________________________________


Phone #______________________________   Phone #_______________________________

E-Mail _______________________________   E-Mail ________________________________
Contact Person & Phone #:______________________________________________________

Address: _____________________________________________________________________

E-mail Address: _______________________________________________________________
Property Rentals:

(Fees are per day and are waived for funerals. Please indicate room setup arrangement on the back of this document.):   
Sanctuary - $100.00








$__________

Connecting Place (includes 5  tables ) - $75.00 




$__________

Century Cafe - $75.00 








$__________

Fee for kitchen/Cafe/Connecting Place clean-up - $25.00/area


$__________

Rooms 144 (includes 5  tables) - $40.00






$__________

Rooms 146-148 (includes 5  tables) - $40.00





$__________

Rooms 150-152 (includes 5  tables) - $40.00 





$__________

Class Room - $25.00








$__________

Kitchen - free with room rental







$__________

Additional tables - $5.00 each







$__________

Fee subtotal (non-refundable): 







$__________

Personnel Fees (paid directly to Century Baptist Church):

Technology Coordinator (required): $50/hour for basic wedding or other services, $15/hour for extra services (see p. 6) $__________
Wedding Coordinator (required): $125/wedding only; $175/wedding and reception for basic services. $15/hour for extra services (see p. 5) $__________
Fee total (non-refundable): 







$__________

Fees incurred beyond the basic services must be remitted by the wedding rehearsal.  Any private event  desiring childcare services must coordinate with the Children’s Ministries Department.

Applicant’s Signature:
____________________________________

Date: 


______________
9
1
2011


