Wedding Celebration

Handbook
Century Baptist Church

205 Colt Avenue

Bismarck, North Dakota

(701) 223-0478

You are preparing for one of the most exciting days of your lives – your wedding day! We rejoice with you! Careful planning of the wedding ceremony will ensure a meaningful celebration. We will work diligently to enable you to experience your wedding as a true spiritual celebration; and will do our best to enhance the awareness of God’s presence, both in your lives and in the lives of those who share in the celebration with you. By listening and providing careful guidance, we hope to serve you in the Spirit of Christ.
Please read carefully the following pages concerning the wedding celebration policies and procedures of Century Baptist Church.  Then call and set up an appointment to meet with our Lead Pastor, Gordon Stork. Together you will review these guidelines. The deposit required to secure the facilities may also be made at this time.  
Our Wedding Policy is designed to promote spiritual growth in the lives of those who desire to be married and includes pre-marital counseling by one of our pastors. In exceptional cases (at the couple’s request) the counseling pastor may review and present special circumstances and/or possible reasons for exceptions to the Wedding Policy. The decision of the pastors of Century Baptist is final in these matters.

Qualifications

Marriage in the Christian Faith

The marriage vows are life-binding and sacred before God. Century Baptist Church stands on the biblical standard taught in II Corinthians 6:14-18, which warns against believers marrying non-believers.  The officiating pastor will determine the sincerity of the engaged partners’ faith in Christ according to their testimony.

Who may hold a wedding ceremony at Century Baptist Church?
An engaged couple may hold their wedding at Century Baptist Church if either the bride or groom is a member, a regular attender, or has a reasonable relationship with the church (as in the case of a non-resident). A non-member/non-attendee will be eligible after fulfilling the requirements of the Wedding Policy.

Divorce and Remarriage

Because of New Testament restrictions regarding divorce, as found in Matthew 5:31-32; 19:3-11; Luke 16:18; I Corinthians 7:12-16; and Romans 7:1-4, and due to the sacred nature of the marriage vows, and in light of the high percentage of failed marriages, it is the policy of Century Baptist Church not to re-marry those persons who have gone through divorce proceedings unless:

· The divorced mate is deceased;

· The divorce took place prior to the person becoming a Christian and now the person is trusting Christ as one forgiven of past sins (II Corinthians 5:17).

· The divorce was the result of moral failure, with no apparent repentance or change of heart on the part of the offending spouse (Matthew 5:31-32).
· The divorce took place due to the believing spouse’s faith in Jesus Christ. However, recognizing the potential of joint responsibility of spouses in marital discord, the believing spouse should openly deal with his or her possible contribution to the divorce, and examine the possibility for reconciliation before being united in another marriage (I Corinthians 7).
Each case of remarriage after divorce will be considered on an individual basis by the counseling pastor.

Sexual Immorality

Because of the tremendous spiritual and emotional damage caused by sexual immorality, (I Corinthians 6:18), those couples desiring to be married at Century Baptist Church who are sexually active, or in which the woman is pregnant, must acknowledge and turn from their sin before the Lord, in the presence of the counseling pastor (James 5:16). They must thereafter refrain from sexual activity until married.

In the case of cohabitation outside of the marriage covenant, couples must agree to live in separate residences until married; for a time period (generally 3-6 months) to be determined by and agreed upon with the counseling pastor (Ephesians 5:3-6).

General Requirements

Pre-Marital Counseling 

Pre-marital counseling will be conducted by an assigned pastor of Century Baptist Church, beginning at least 3 months prior to the wedding date.  The couple must complete all the counseling requirements. 
The counseling will consist of:

· A group counseling session with other couples
· 2-3 hours of counseling with the officiating pastor
· A session with the officiating pastor to discuss the rehearsal and ceremony
· At least 1 meeting and a final review of the wedding ceremony with the wedding coordinator

Worship Attendance Requirements

Regular worship attendance to a church of the couple’s choice (3 Sundays monthly) is required during counseling and encouraged at all times.
Non-Resident Counseling
If one or both partners are not residents in the Bismarck/Mandan area, and therefore cannot attend counseling sessions, another counseling pastor in their area may be approved by the officiating Pastor of Century Baptist Church.

Remarriage

The re-marriage of divorcees, or of a widow or widower, carries the same counseling requirements as those of a first-time marriage.

Guest Officiating Pastor
The couple may request a guest officiating pastor, with the consent of the Century Baptist Church Lead Pastor, after both parties have communicated. It is the responsibility of the guest officiating pastor to lead the wedding rehearsal.

Marriage License

The marriage license must be turned in to the church office one week prior to the wedding ceremony (please designate who is to receive the marriage license after it is signed by the officiating pastor and witnesses).
Century Baptist Church Facility Use

Reserving the Facility

The church building will be reserved on a first come, first serve basis.  When the Private Event Form (see p.13) has been completed and approved, deposits have been made, and rehearsal and wedding dates have been approved, they will be posted on the official church calendar. Weddings dates and times cannot conflict with regularly scheduled ministry events. There are a number of Worship Center blackout dates during which no private events will be scheduled: ten days before and after Holy Week (Palm Sunday and Easter Sunday); seven days before Vacation Bible School (determined annually); Thanksgiving thru Christmas.

Seating Capacities

The Sanctuary seats 600 people. The Fellowship Area can accommodate approximately 200-250 people for a sit down reception.

Decorations

You may freely use your own decorations (flowers, candles, pew markers) to decorate the Worship Center and Connecting Place (if used). However, approval must be secured by the Wedding Coordinator before moving furnishings or attaching anything to the furnishings or walls.
Pictures

Pictures may be taken before or after the ceremony in the sanctuary. Flash pictures should not be taken during the ceremony, except by a designated photographer, who should check in with the pastor prior to the wedding day. You may videotape the ceremony, but again, we ask that prior arrangements be made with the wedding coordinator. Please make sure photography sessions end no later than 45 minutes prior to the beginning of the wedding ceremony.
The Wedding Coordinator
The Wedding Coordinator is a member of Century Baptist and works in cooperation with the officiating pastor and to assist the bride and groom with wedding plans, and coordinate their desires with church policy. The Wedding Coordinator is available as a resource person and will be contacting you early in your wedding plans.

The following is a summary of the Wedding Coordinator’s responsibilities:

· Work with the bride and groom to follow the policies and procedures set forth in the Wedding Handbook.
· Attend and assist with the rehearsal.

· Attend and assist with the Wedding Ceremony logistics and Reception logistics (if the reception is to be held on-site; must be clarified at the initial meeting with the Wedding Coordinator).
The Wedding Coordinator averages 10 hours per wedding. If the needs of the wedding party exceed this amount, the additional time should be compensated.
The Wedding Rehearsal

Planning

The planning of the wedding should be done in cooperation with the Wedding Coordinator. The Wedding Coordinator will inform the wedding party of guidelines and procedures for the ceremony, as well as the rehearsal dinner and reception, if these are to be held at Century Baptist Church.
Changes to the platform area must be planned with the Wedding Coordinator. The $50 fee paid for technology covers clearing and resetting the area on the platform between the pillars, basic sound reinforcement (1-2 instruments/vocalists), and basic video presentation (a slide presentation before, during or after the ceremony). Further changes to the platform area (i.e.-under the screens), and/or complex audio or video needs (i.e.- large music forces, in-house videography, etc.) will be estimated in advance and billed at an additional hourly rate.
The technical needs of the wedding must be coordinated with the Technology Coordinator of Century Baptist Church or the Worship Pastor. Technical needs must be included in the facilities request form.

The Rehearsal

The wedding rehearsal will be discussed in one of the final counseling sessions, and will be led by the officiating pastor. The Service Order must be coordinated with the officiating pastor prior to the rehearsal. The rehearsal usually takes place on the evening prior to the wedding day. The wedding rehearsal must be scheduled around regular church activities (Century Baptist rehearsals, bible studies, etc.) It is important for everyone who has a role in the wedding to be present (ushers, musicians, sound technician, wedding party and family members). Exceptions to this must be approved in advance by the officiating pastor.
All rehearsal participants should dress appropriately for the occasion. The bride and groom should communicate dress expectations to the wedding party (i.e., casual or formal).
It is very important to give ample time for musicians to prepare for the ceremony. It is recommended that musicians rehearse prior to the wedding rehearsal. If necessary, the wedding coordinator can provide a list of qualified musicians. Contact the organist, pianist, soloist, etc., as soon as possible. Please submit the music you have chosen for your ceremony to the pastor.
The Rehearsal Dinner and Reception
If the Rehearsal Dinner and/or Reception is to be held at Century Baptist Church, then the dinner logistics (setup, preparation, cleanup, etc.) must be worked out in advance with the Wedding Coordinator.
Miscellaneous

Music or entertainment for the event should have prior approval of the pastor in charge. The use of tobacco, alcohol, or illegal substances is not permitted on the Century Baptist Church premises.
The Wedding Ceremony
The Service Order

While the couple may have a great deal of input as to the service order and content, the officiating pastor has final authority in determining the content of the Service Order.  The wedding ceremony is, first of all, a worship service.  Music must be consistent with Scripture and worshipful in style and content.  Vows, readings, and other elements must be consistent with Biblical truth.

Dress Code

Simplicity and beauty should define wedding attire.  It is suggested that the couple discuss their choices of dress for the wedding ceremony with the officiating pastor before purchases are made.  Attire must not be sensual or revealing, as this would dishonor the Lord and devalue the ceremony.
The Wedding Reception
The reception should enhance the Wedding Ceremony and be worshipful in nature. Plans for the reception should be discussed in advance with the officiating pastor and the Wedding Coordinator (if the reception is to be held at Century Baptist Church). The couple is encouraged to choose music with a Scriptural theme that honors God.
Wedding Agreement

We have read, understand and agree to the conditions stated in the Wedding Handbook of Century Baptist Church. Our desire is to experience a wedding ceremony that will honor and magnify Jesus Christ, and serve as the foundation for a life-long marriage relationship. As we go through the counseling process we agree to be open and honest about our relationship with each other and with the Lord! We understand that a marriage is a sacred, life-long covenant between God, a man, and a woman, and are committed to the principles outlined in Scripture concerning the marriage relationship.

Bride-To-Be:

Name:__________________________________________________

Address:________________________________________________

City:__________________________     State:_____     Zip Code:____________

Email Address:____________________________________________________

Telephone #:___________________________

Signature: ____________________________________
Date: 
     ______________

Groom-To-Be:
Name:__________________________________________________

Address:________________________________________________

City:__________________________     State:_____     Zip Code:____________

Email Address:____________________________________________________

Telephone #:___________________________


Signature: ____________________________________
Date: 
     ______________

Officiating Pastor: __________________________________________
Signature: ____________________________________
Date: 
     ______________
Assigned Wedding Coordinator:_____________________________________
WEDDING CEREMONY INFORMATION 

Wedding Rehearsal Information:
Date:______________   Time:_________   Location:_________________________________________
Rehearsal Dinner Location:_____________________________________________________________
Wedding Personnel:

Bridesmaid(s) (in order of entrance):______________________________________________________

___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Maid of Honor: __________________________
Groomsmen (in order of entrance):_______________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Best Man: __________________________
Flower girl and/or ring bearer: __________________________
Personal attendant: __________________________
Scripture Reader(s): __________________________________________________________________
Flower hosts:________________________________________________________________________
Guestbook Attendant: __________________________
Ushers: ____________________________________________________________________________

___________________________________________________________________________________
Names of bride’s parents: ______________________________________________________________
Names of groom’s parents: _____________________________________________________________
Names of bride’s grandparents: _________________________________________________________
Names of groom’s grandparents: ________________________________________________________
Musicians and Technical Crew:

· Vocals:_______________________________________________________________________
· Organ:________________________________________________________________________
· Piano: ________________________________________________________________________
· Other (list instrument and musician name): ___________________________________________
Music (please list song titles and how they fit in the service order – prelude, unity candle, etc.):

___________________________________________________________________________________
___________________________________________________________________________________
Audio Technician (secured by Wedding Coordinator): __________________________
Would you like a CD recording of the ceremony? 
Yes    No
Photographer (secured by couple): __________________________
Videographer (secured by couple): __________________________
Date of ceremony: _______          Time of ceremony: _______          Time of picture shoot: _______

Location of picture shoot:          indoors       outdoors       both

Note: Couple should provide a list of pictures to be taken for the photographer (i.e.-Who will be in the pictures? What time they need to arrive for the shoot? Not everyone may need to be there at the beginning of the photography session).

Miscellaneous Information:

Formal names to be used during the wedding ceremony (i.e.-Jeff or Jeffrey): ______________________
___________________________________________________________________________________
Number of excepted guests (based on the number of invitations): _______

Style of the wedding (circle all that apply):          formal       casual       simple       elegant

Preferred length of ceremony: _______ minutes

Scripture Passages to be used during ceremony: ___________________________________________
___________________________________________________________________________________
Ushers assigned to light candles: ________________________________________________________
___________________________________________________________________________________
Will there be a Unity Candle?          Yes       No

Person(s) assigned to light the candles beside the unity candle? _______________________________
___________________________________________________________________________________
Person who will seat groom’s parents: ____________________________________________________
___________________________________________________________________________________
Person who will seat mother of the bride? _________________________________________________
___________________________________________________________________________________
Number in bridal party (including bride and groom): _______

Entrance arrangement of the wedding party (to be completed with Wedding Coordinator): ___________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Platform arrangement of wedding party (to be completed with Wedding Coordinator): _______________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Will grandparents be seated as part of the Processional?          Yes       No

If ‘yes’, person(s) who will seat grandparents: ______________________________________________
___________________________________________________________________________________
Bride Escort (include relationship to bride): ________________________________________________
Presentation or expressions of gratitude to the parents: ______________________________________
___________________________________________________________________________________
Number of pews reserved for family members: bride: _______; groom: _______

Platform furniture and equipment arrangement (to be completed with Wedding Coordinator – use separate sheet of paper to diagram platform, if necessary)____________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Marriage license turned in to office    Yes
No

Completed license should be given to:____________________________________________________

Special requests for the Pastor (announcements, etc.):_______________________________________
___________________________________________________________________________________
Location and arrangement of receiving line (Where do you want to have this and who will be included?):
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Century Baptist Church Wedding/Private Event Policy
Any person or group wishing to hold a private event at Century Baptist must fully complete the Event Request form and turn it in to the office at least one full month prior to the date of the event along with the non-refundable payment for all required fees.  The application will be reviewed and processed within 10 days. Century Baptist Church reserves the right to refuse event requests.
WORSHIP CENTER BLACKOUT DATES (No Private Events will be scheduled):

10 days before and after Easter

7 days before Vacation Bible School (determined annually)

Thanksgiving thru Christmas
(Requests for exceptions must be submitted in writing to the Lead Pastor.)

The Wedding Coordinator will be responsible to contact and schedule janitors, sound technicians, and any other necessary personnel requested on the Event Request form.

All building use fees are per day (partial days count as full days). Private parties may not engage in custodial work without advanced approval from the Wedding Coordinator.
The following fees and honorariums apply to all private special events (except where otherwise noted): 

Building Use Fees (paid directly to Century Baptist Church):  - See Private Event Form at the end of this handbook.
Personnel Fees (paid directly to Century Baptist Church):

Technology Coordinator (required): $50/hour for basic wedding services, $15/hour for extra services (see p. 6)
Wedding Coordinator (required): $125/wedding only; $175/wedding and reception for basic services. $15/hour for extra services (see p. 5)

Fees incurred beyond the basic services must be remitted by the wedding rehearsal.
Suggested Honorariums (paid directly to those receiving them, if they do not have set fees):

Pianist - $50-100, depending on amount of time, music, etc.
Organist - $50-100, depending on amount of time, music, etc.

Vocalist - $50-100, depending on amount of time, music, etc.
Officiating Pastor - $100-150

The Wedding Coordinator can suggest the appropriate amount of the honorarium.
Century Baptist Church Wedding/Private Event Request Form
Event Description: ___________________________________________
 Please note: the church building closes at 9:00 PM on Saturday nights, 10:00 PM all other nights.  Events should be finished by 8:00 PM if they are scheduled on a Saturday night, unless prior arrangements are approved.
Date: _______          Beginning Time: ________           Ending Time: _______ 
Approximate # of persons expected to attend: ___________ Church Affiliation: ____________
Groom________________________________ Bride_________________________________

Phone #______________________________   Phone #_______________________________
E-Mail _______________________________   E-Mail ________________________________

Contact Person & Phone #:______________________________________________________

Address: _____________________________________________________________________

E-mail Address: _______________________________________________________________
Property Rentals:

(Fees are per day and are waived for funerals. Please indicate room setup arrangement on the back of this document.):   
Sanctuary - $100.00








$__________
Connecting Place (includes 5 tables) - $75.00 




$__________
Century Cafe - $75.00 







$__________

Fee for kitchen/Cafe/Connecting Place cleanup - $25.00/area


$__________
Rooms 144 (includes 5 tables) - $40.00





$__________
Rooms 146-148 (includes 5 tables) - $40.00





$__________
Rooms 150-152 (includes 5 tables) - $40.00 




$__________
Class Room - $25.00








$__________
Kitchen - free with room rental






$__________
Additional tables - $5.00 each






$__________
Fee subtotal (non-refundable): 






$__________
Personnel Fees (paid directly to Century Baptist Church):

Technology Coordinator (required): $50/hour for basic wedding or other services, $15/hour for extra services (see p. 6) $__________
Wedding Coordinator (required): $125/wedding only; $175/wedding and reception for basic services. $15/hour for extra services (see p. 5) $__________
Fee total (non-refundable): 







$__________

Fees incurred beyond the basic services must be remitted by the wedding rehearsal.  Any private event desiring childcare services must coordinate with the Children’s Ministries Department.
Applicant’s Signature:
____________________________________
Date: 


______________
9
13
2011


